Update Federal and Arkansas W-4
Withholding Information through Tax
Wizard on iSolved

1 Log in to your employee iSolved account and click the "Tax Updates Wizard" on
the left side of the screen

Hire Date:
Work Location: Bi

Pay Group: Salary

L
== Salary: ####. 48

Employee #:

Search the menu

Q' Welcome back

| ,% Employee Self-Service

NOTIFICATIONS

Important Company Messages

Time >

Employee Welcome
Employee Messages
Employee Profile
Employee Contacts >

Company Information

Pay History

W2/ACA/1099 Forms MY PROFILE

Employee Contacts MY PAY

Tax Updates Wizard ®

MName and Contact Information Check Number
Direct Deposit Updates Gross Pay
Employee Contacts Updates Net Pay -
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Direct Deposit


https://www.lyon.edu/IT

2  Click this icon to start

Employee Withholding Resource Center

The assistant can guide you to the correct forms. You can also choose which forms you would like to fill out if you're certain.

3 Click "Next" after selecting "Federal" and "Arkansas" to complete both sections

Tax Updates Wizard

Main Menu

Please select which sections you would like to complete:

Note: Opting out of jurisdictions, to which you may be liable, may result in not enough taxes from
being withheld or your employer to withhold at a higher rate.

@ Federal

Arkansas (resident)

Selected: 2 out of 2 juris,
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4  Choose the option that applies to your situation, click "Next" to continue.

Tax Updates Wizard

Main Menu

Federal - Survey

& Eng

Check my progress

Select the correct choice: Foreign Earned Income Exclusion, Nonresident Alien, Standard Federal Form
w4

Foreign Earned Income Exclusion - | expect to qualify for the foreign earned income exclusion under either
the bona fide residence or physical presence test for calendar year or other tax year
Nonresident Alien who is EXEMPT - | am exempt from withholding on compensation for independent (or
eligible dependent) personal services of a Nonresident Alien Individual, see instructions for Form 8233

O standard Federal Withholding - 1 am not qualified for a Foreign Earned Income Exclusion or | am a
nonresident Alien who is not exempt. | want to complete the standard Federal W4

Nonresident Alien: If you are an alien individual (that is, an individual who is not a U.S. citizen), specific rules
apply to determine if you are a resident alien or a nonresident alien for tax purposes. Generally, you are a
resident alien if you meet either the "green card test" or the "substantial presence test" for the calendar year. Any
person not meeting either test is generally a nonresident alien. Additionally, an alien individual who qualifies as a
resident of a treaty country (defined later) or a bona fide resident of Puerto Rico, Guam, the Commonwealth of
the Northern Mariana Islands, the U.S. Virgin Islands, or American Samoa is a nonresident alien individual.

ek

Instructions for Form 8233: jg233

5 Choose language preference and click "Next" to continue

Tax Updates Wizard

Main Menu

Federal - Survey

Check my progress

[ 1 Survey ]

nguage Survey

Select one

| want to continue in English

Quiero continuar en Espariol

BaCk
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6  Click "Start"

Tax Updates Wizard

Main Menu

Federal - Survey

Check my progress

Based on answers you provided, we have determined the following withholding form(s) may apply to you.
Locality Name Title Status
FEDERAL W-4 Employee’'s Withholding Certificate Not Complete

Back

7 Choose the option that applies to your situation, click "Next" to continue.

Tax Updates Wizard

Main Menu

& Eng

Federal - Employee's Withholding Certificate - W-4

Wizard & Form and Instructions [3

heck my progress

1 Nonresident Alien

Are you a nonresident alien?

Yes
No

Nonresident Alien: If you are an alien individual (that is, an individual who is not a U.S. citizen), specific rules
apply to determine if you are a resident alien or a nonresident alien for tax purposes. Generally, you are a
resident alien if you meet either the 'green card test' or the 'substantial presence test' for the calendar year. Any
person not meeting either test is generally a nonresident alien. Additionally, an alien individual who qualifies as a
resident of a treaty country (defined later) or a bona fide resident of Puerto Rico, Guam, the Commonwealth of
the Northern Mariana Islands, the U.S. Virgin Islands, or American Samoa is a nonresident alien individual.

Selecting Yes will result in selecting a marital status of Single or Married filing separately regardless of actual
marital status. See Notice 1392 for more details.

Notice: Nonresident aliens may be exempt from wage withholding on part or all of their compensation for
dependent personal services under an income tax treaty. If you are claiming a tax treaty withholding exemption,
do not complete Form W-4. Instead, complete Form 8233, Exemption from Withholding on Compensation for
Independent (and Certain Dependent) Personal Services of a Nonresident Alien Individual, and give it to each
withholding agent from whom amounts will be received.
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8  Click "Next"

Tax Updates Wizard

1 Nonresident Ali

O No

Nonresident Alien: If you are an alien individual (that is, an individual who is not a U.S. citizen), specific rules
apply to determine if you are a resident alien or a nonresident alien for tax purposes. Generally, you are a
resident alien if you meet either the 'green card test' or the 'substantial presence test' for the calendar year. Any
person not meeting either test is generally a nonresident alien. Additionally, an alien individual who qualifies as a
resident of a treaty country (defined later) or a bona fide resident of Puerto Rico, Guam, the Commonwealth of
the Northern Mariana Islands, the U.S. Virgin Islands, or American Samoa is a nonresident alien individual.

Selecting Yes will result in selecting a marital status of Single or Married filing separately regardless of actual
marital status. See Notice 1392 for more details.

Notice: Nonresident aliens may be exempt from wage withholding on part or all of their compensation for
dependent personal services under an income tax treaty. If you are claiming a tax treaty withholding exemption,
do not complete Form W-4. Instead, complete Form 8233, Exemption from Withholding on Compensation for
Independent (and Certain Dependent) Personal Services of a Nonresident Alien Individual, and give it to each
withholding agent from whom amounts will be received.

Notice 1392

Back

9 Choose the option that applies to your situation, click "Next" to continue.

Tax Updates Wizard

Main Menu

Wizard A Form and Instructions [3

Federal - Employee's Withholding Certificate - W-4

heck my progress

[ 1 Nonresident Alien ]

2 Exemption

Are you exempt from 2026 withholding?
| am exempt from 2026 withholding

I am NOT exempt from 2026 withholding and want to complete this form
To be exempt, you must meet the following requirements:

* For 2025, you had no federal income tax liability; AND
* For 2026, you expect to have no federal income tax liability.

If you claim exemption, you will have no income tax withheld from your paycheck and may owe taxes and
penalties when you file your 2025 tax return.

Pk
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10 Choose the option that applies to your situation, click "Next" to continue.

Tax Updates Wizard

Main Menu

Federal - Employee's Withholding Certificate - W-4
Wizard 4 Form and Instructions [3

© Check my progress Select a filing status

Single or Married filing separately

1 Nonresident Alien Married filing jointly or Qualifying surviving spouse.

Head of household (Check only if you're unmarried and pay more than half the costs of keeping up a home

[ 2 Exemption } for yourself and a qualifying individual.)

3 Filing Stats 2 s ; = : 4
SNgREns Caution: To claim certain credits or deductions on your tax return, you (and/or your spouse if married filing jointly)
are required to have a social security number valid for employment. See page 2 for more information.

e
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11 Choose the option that applies to your situation, click "Next" to continue.

If you are unsure of which option applies to you, use the estimator
atww.irs.gov/W4App for the most accurate withholding for this step (and Steps
3-4)

If you choose option A, C or None of the Above you will be automatically directed
to the screen shown on step 15.

(@]

Tax Updates Wizard
Main Menu @ Engl

Federal - Employee's Withholding Certificate - W-4

Wizard A Form and Instructions @

@ Check my progress Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse

also works. The correct amount of withholding depends on income earned from all of these jobs.

[ 1 Nonresident Alien ] TIP: Consider using the estimator at www.irs.gov/W4App to determine the most accurate withholding for the rest
of the year if: you are completing this form after the beginning of the year; expect to work only part of the year;
[ 2 Exemption ] or have changes during the year in your marital status, number of jobs for you (and/or your spouse if married

filing jointly), dependents, other income (not from jobs), deductions, or credits. Have your most recent pay
3% HlingSlatts stub(s) from this year available when using the estimator. At the beginning of next year, use the estimator again

to recheck your withholding.
4 Step 2 Survey

Select one

a) Use the estimator at www.irs.gov/W4App for the most accurate withholding for this step (and Steps 3-4). If
you or your spouse have self-employment income, use this option;

b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below (Will not check two
jobs checkbox)

) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This
option is generally more accurate than Step 2(b) if pay at the lower paying job is more than half of the pay at
the higher paying job. Otherwise, Step 2(b) is more accurate

None of the above
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12  If you choose option B you will be guided to this screen.

Choose the option that applies to your situation, click "Next" to continue.

Federal - Employee's Withholding Certificate - W-4

A Form and Instructions [

@ Check my progress Multiple jobs worksheet, select one

Two (2) jobs
Three (3) jobs

1 Nonresident Alien

2 Exemption

BaCk

3 Filing Status

4 Step 2 Survey

Multiple Jobs Worksheet

13 Continuing with option B, you will need to review the wage table and instructions.

Main Menu

Federal - Employee's Withholding Certificate - W-4

Wizard £ Form and Instructions [3

@ Check my progress If you choose the option in Step 2(b) on Form W-4, complete this worksheet (which calculates the total extra tax

for all jobs) on only ONE Form W-4. Withholding will be most accurate if you complete the worksheet and enter
the result on the Form W-4 for the highest paying job.

1 Nonresident Alien

If more than one job has annual wages of more than $120,000 or there are more than three jobs, see Publication

2 Exemption 505 for additional tables.

4 Step 2 Survey Married Filing Jointly or Qualifying Surviving Spouse

5 Multiple Jobs Worksheet
Survey - Step 2b

Higher Paying Job. Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable ™ o -
Wage & Salary

s ) s

| |
| |
l 3 Filing Status ] Publication 505
| |
|

6 Step2b
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14  Continuing with option B, complete fields 1,3 & 4 and click "Next" to continue.

If you chose the 3 Jobs option on the Multiple Jobs Worksheet, you will have a few
additional fields to complete at this step.

Tax Updates Wizard

1. Two jobs. If you have two jobs or you're married filing jointly and you and your spouse each have one
job, find the amount from the appropriate table on page 4. Using the "Higher Paying Job” row and the
“Lower Paying Job" column, find the value at the intersection of the two household salaries and enter
that value on line 1. Then, skip to line 3.

$

3. Enter the number of pay periods per year for the highest paying job. For example, if that job pays
weekly, enter 52; if it pays every other week, enter 26; if it pays monthly, enter 12, etc.

Select an option v

4. Divide the annual amount on line 1 or 2c by the number of pay periods on line 3. (You may round this
to the closest whole dollar amount.) Enter this amount here and on line 4c of Form W-4 for the highest
paying job.

S0

This is a calculated value.

2 Ck

15 Choose the option that applies to your situation, click "Next" to continue.

Tax Updates Wizard

Main Menu

Federal - Employee's Withholding Certificate - W-4

Wizard 4 Form and Instructions [

@ Check my progress Would you like to claim any dependents?

Yes
No

1 Nonresident Alien

2 Exemption To qualify for the child tax credit, the child must meet all of the following conditions.

* be under age 17 as of December 31

* be your dependent who lives with you for more than half the year

|
|
{ 3 Filing Status
|

4 Step 2 Survey

* have a valid social security number

Dependents survey - Step You also can include other tax credits, such as education tax credits and the foreign tax credit.

BaCk
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16 If you selected "Yes" on the previous step, Complete the required fields and click
"Next" to continue.

Tax Updates Wizard (isoiver
Main Menu @ English

Federal - Employee's Withholding Certificate - W-4

Wizard A Form and Instructions 3§

Number of qualifying children under age 17

1 Nonresident Alien

27~ Bemplicy Multiply the number of qualifying children under age 17 by $2,200

4 Step 2 Survey This is a calculated value.

5 Dependents survey -
Step 3

6 Step3

Number of other dependents

| |
| |
[ 3 Filing Status l $ 000
| |
| |

Multiply the number of other dependents by $500

$ 000

This is a calculated value.

17 Choose the option that applies to your situation, click "Next" to continue.

Tax Updates Wizard [

Main Menu @

Federal - Employee's Withholding Certificate - W-4

Wizard A Form and Instructions [3

@ Check my progress Would you like to complete step 4 (Other Adjustments) for other income, deductions, and extra

withholding? This step is optional.

l 1 Nonresident Alien } Yes
No

l 2 Exemption }

[ 4 Step 2 Survey }

5 Dependents survey - Step
3

[ 6 Step3 ]

7 Other Adjustments
Survey (Optional) - Step 4
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18 If "Yes" in the step above, Please complete the required information and click
"Next" to continue.

Wizard A Form and Instructions [

@ Check my progress 4a. If you want tax withheld for other income you expect this year that won't have withholding, enter the

amount of other income here. This may include interest, dividends, and retirement income.

1 Nonresident Alien

$

2 Exemption

3 Filing Status

| expect to claim deductions other than the standard deduction and want to reduce my withholding

I will claim the standard deduction

5 Dependents survey -

Stepi Worksheet(s) summary (If completed)

Any additional tax you want withheld each pay period (R from the Multiple Jobs 0

6 Step3 Worksheet for line 4¢)

7 Other Adjustments
Survey (Optional) - Step 4

l 4 Step 2 Survey
‘ Any amount entered in line 4c below will be added to the recommended value from the Multiple Jobs

|
|
% 4b. Select one
|
|
|

Worksheet. For no additional tax withholding, enter 0.

8 Step4 4c. Enter any additional tax you want withheld each pay period

$
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19  Please review and complete the required information.

You may also print or download your completed Federal W-4 in this window.
Print/Download before clicking "Submit Form"

Tax Updates Wizard

Wizard & Form and Instructions [§

Please review the document below
If you would like to make any changes, you may return to the previous page.
If you would like to submit this form, please agree to the terms below.

Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.

Please verify the accuracy of your tax
forms and electronically sign the
documents by entering a PIN. Your
PIN is the last four digits of your
SSN..

Back + Submit Form

You must agree to the perjury above, by checking the checkk: before

W-4 form preview 8 Print

w-4 Employee’s Withholding Certificate M. 15450074
o Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. 2@26
‘Give Form W-4 to your employer..
ooy Your withholding ks subject to review by the IRS.
- - Tar i ndcal TTast name. Tl i

After submission, Click "Continue". This will begin your State of Arkansas
20 . :
Withholding process.

Tax Updates Wizard

Main Menu

Form W-4 has been submitted!

m Sign out

W-4 form preview

e w_4 Employee’s Withholding Certificate

Complete Form W-4 so that your employer can withhold the correct federal income
Give Form W-4 to your employer.

Department of the Treasury
internal Revenue Service Your withholding is subject to review by the IRS.
e = ['ial  First nama and middla initial I'I ast nama
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21 Choose the option that applies to your situation, click "Next" to continue.

Tax Updates Wizard

Main Menu

Arkansas - Survey

claim?
1 Military Spouse " Yes
Exemption f No

Back

@ Check my progress Do you currently have a military spouse exemption that you no lenger qualify for OR no longer wish to

22 Choose the option that applies to your situation, click "Next" to continue.

Main Menu

Arkansas - Survey

Single $0 to 14,664

i Married Filing Jointly (1 or less dependents) $0 to $24,696
Exemption

1 Military Spouse ‘

Married Filing Jointly (2 or more dependents) $0 to $29,723

Head of Household/Qualifying Widow(er) (1 or less dependents)  $0 to $20,821

Head of Household/Qualifying Widow(er) (2 or more dependents) $0 to $24,819

Choose your exemption reason

withholding in accordance with Act 1408 of 2013

Relief Act (P. L. 111-97) and will have no Arkansas income tax liability

S

Made with Scribe - https://scribehow.com

Filing Status & Dependents Column A (Income) Column B (Income)

Greater than $17,500
Greater than $29,000
Greater than $36,100
Greater than $25,300
Greater than $29,000

| am an active duty member of the United States Armed Services and claim exemption from Arkansas
| am not a resident of Arkansas and meet the conditions set forth under the Military Spouses Residency
| claim exemption from Arkansas withholding tax as | am a resident of Texarkana, Arkansas (within city limits)

| claim exemption from Arkansas withholding tax as my income from all sources is listed in column A

| am not exempt from Arkansas withholding tax as my income from all sources is listed in column B

13



23  Click "Start"

Tax Updates Wizard
Main Menu ®
Arkansas - Survey
Based on answers you provided, we have determined the following withholding form(s) may apply to you.
Locality Name Title Status
AR AR4EC Employee's Withholding Exemption Certificate Not Complete
Baek
24 Choose the option that applies to your situation, complete the required
information and click "Next" to continue.
Tax Updates Wizard
Main Menu @F

Arkansas - Employee's Withholding Exemption Certificate - AR4EC

Wizard A& Form and Instructions [§

CHECK ONE OF THE FOLLOWING FOR EXEMPTIONS CLAIMED:

You claim yourself (Enter one exemption)
1 Exemptions and You claim yourself and your spouse (Enter two exemptions)

Dependents Head of Household, and you claim yourself (Enter two exemptions)

None of the above (Enter zero exemptions)

Do not claim more than the correct number of exemptions. However, if you expect to owe more income tax for
the year, you may increase your withholding by claiming a smaller number of exemptions and/or dependents, or
you may enter into an agreement with your employer to have additional amounts withheld. This is especially
important if you have more than one employer, or if both husband and wife are employed.

NUMBER OF CHILDREN or DEPENDENTS. (Enter one exemption per dependent)

To qualify as your dependent (line 2 of form), a person must:

* (a) receive more than 1/2 of their support from you for the year

* (b) not be claimed as a dependent by such person's spouse

Made with Scribe - https://scribehow.com

14



Click the "Additional amount, if any, you want deducted each pay period" field,
click "Next" to continue.

25

Tax Updates Wizard i
Main Menu @8
Arkansas - Employee's Withholding Exemption Certificate - AR4EC
Wizard & Form and Instructions 3
Additiozdl amoiir it, if any, you want deducted each pay period
$
1 Exemptions and
Dependents
26 Choose the option that applies to your situation, click "Next" to continue.
Q@

Main Menu
Arkansas - Employee's Withholding Exemption Certificate - AR4EC

Wizard A& Form and Instructions [3

@ Check my progress You qualify for the low-income tax rates if your total income from all sources is within in range from the

table below:

| qualify and | wish to claim low-income tax rates

| do not qualify or | do not wish to claim low-income tax rates

1 Exemptions and
Dependents

[ 2 Additional Withholding ] Notice: Filing Status selection is required but has no bearing on tax withholding calculation if the user qualifies

for and has claimed the state's low-income tax rates.
3 Low-Income Tax Rates

Select a filing status

Single
Married filing jointly
Head of family

Sg
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27 Please review and complete the required information.

You may also print or download your completed State of Arkansas AR4EC form in
this window. Print/Download before clicking "Submit Form"

Wizard A Form and Instructions @

Please review the document below

If you would like to make any changes, you may return to the previous page.
If you would like to submit this form, please agree to the terms below.

certify that the number of exemptions and dependents claimed on this certificate does not exceed the number to which | am entitled.

Please verify the accuracy of your tax
forms and electronically sign the
documents by entering a PIN. Your
PIN is the last four digits of your
SSN

Back " Submit Form

You must agree to the perjury above, by checking the checkbox, before
AR4EC form preview 8 Print || & Download
AR4Ec STATE OF ARKANSAS

Employee’s Withholding Exemption Certificate

Made with Scribe - https://scribehow.com

16



28 Click "Finished"

Tax Updates Wizard

Main Menu

Form AR4EC has been submitted!

Finished ]

AR4EC form preview

AR4Ec STATE OF ARKANSAS

Employee’s Withholding Exemption Certi

Made with Scribe - https://scribehow.com
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29  You have now completed your Federal and State Tax Withholding Forms.

You will receive a confirmation email once your forms have been submitted. You
will receive a second confirmation email from HR after your submission has been
reviewed and your payroll record has been updated.

If your tax needs change at any time, please return and complete these steps
again so your withholding information can be updated accordingly.

Tax Updates Wizard

Finished!

Your tax updates have been processed

Federal
* W-4 -- Employee's Withholding Certificate

Arkansas
* AR4EC -- Employee's Withholding Exemption Certificate
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